【提醒：此資料僅彙集常見議案或部分說明文字之中英文對照，供上櫃公司編製英文股東會議事手冊參考使用，並不表示其為股東會議事手冊標準用語，各上櫃公司仍應依該公司符合「公開發行公司股東會議事手冊應行記載及遵行事項辦法」等相關法令所編製之中文股東會議事手冊實際內容提供英文資訊】
Important Disclaimer

This is a sample annual meeting handbook intended as general guide for listed companies in preparing an English-language Handbook for the meeting. This sample handbook contains some common agenda items, explanatory material, and related terminology for reference purposes only, and is not intended to include all of the matters that may be required for any particular company. Readers are urged to review the law (including the Regulations Governing Content and Compliance Requirements for Shareholders' Meeting Agenda Handbooks of Public Companies) applicable to their company and should provide English language content that is complete and consistent with the original content of the Chinese-language handbook for the Annual Meeting of Shareholders.
【Translation】
股票代號Stock Code: ○○○○
XXXX股份有限公司
Name of Company
2XXX年 股東常會議事手冊
Handbook for the 2xxx Annual Meeting of Shareholders
股東會召開日期：MM DD, 2XXX
MEETING TIME: MM DD, YY
股東會召開地點
 PLACE: XXXXX  
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XXXX股份有限公司
Name of Company
2XXX年 股東常會開會程序
Procedure for the 2XXX Annual Meeting of Shareholders
宣佈開會
Call the Meeting to Order
主席就位
Chairperson Takes Chair

主席致詞
Chairperson Remarks

報告事項
 Management Presentation (Company Reports)

承認及討論事項
Proposals and Discussion

選舉事項
Elections 

其他事項
Other Matters

臨時動議
Questions and Motions

散 會
Adjournment

XXXX股份有限公司
2XXX年
股東常會議程
Name of Company 
Year 2XXX
Agenda of Annual Meeting of Shareholders

一、時 間：2XXX年○月○日（星期○）上午○時正
Time: X:00 a.m. (p.m.) on X (Weekday), MM DD, Year
二、地 點：
Place: 
三、主席宣佈開會。
Call the Meeting to Order.

四、主席致詞。
Chairperson Remarks 

五、報告事項：【常見議案舉例】
（1） 本公司2XXX年度營業報告。
（2） 本公司2XXX年度營業計劃。
（3） 本公司2XXX年度財務報告。
（4） 監察人(審計委員會)審查本公司2XXX年度決算表冊報告。
（5） 現金增資辦理情形報告。
（6） 本公司背書保證情形報告
（7） 本公司大陸投資情形報告。
（8） 投資子公司情形報告。
（9） 國內無擔保公司債發行情形報告。
（10） 海外可轉換公司債發行情形報告。
（11） 買回公司股份情形報告
（12） 庫藏股轉讓執行結果。

（13） 公司辦理註銷庫藏股報告。
（14） 公司虧損達實收資本額二分之ㄧ報告。
Management Presentations (Reports on Company Affairs【Examples】
1. 2XXX Business Report

2. 2XXX Business Plans

3. 2XXX Financial Statements

4. Supervisor’s (Audit Committee’s)Review Report on the 2XXX Financial Statements

5. The Status of Cash Injection

6. The Status of Endorsement and Guarantee

7. Implementation of Investments in the PRC
8. The Status of Implementation of Investments in Subsidiaries
9. Issue of Domestic Unsecured Corporate Bonds
10. The Status of Foreign Convertible Bonds Transferring
11. Implementation of Share Buyback Program
12. The Status of Treasury Stocks Transferring
13. The Status of Capital Reduction via Buyback Treasury Stocks Nullifing
14. Report on Accumulated Losses Reaching One-Half of Paid-in Capital
六、承認及討論事項：【常見議案舉例】
（1） 承認本公司2XXX年度營業報告書及財務報表案。
（2） 承認本公司2XXX年度盈餘分配案。

（3） 承認本公司2XXX年度虧損撥補案。
（4） 盈餘及員工紅利轉增資發行新股案。
（5） 討論本公司辦理減資彌補虧損案。

（6） 討論本公司現金增資案。

（7） 討論本公司現金減資案。

（8） 討論本公司以私募方式辦理普通股現金增資案。
（9） 討論修訂「資金貸與他人作業程序」案。
（10） 討論修訂「背書保證作業程序」案。
（11） 討論修訂「取得或處分資產作業程序」案。
（12） 討論修訂「從事衍生性商品作業程序」案。
（13） 討論修訂「監理子公司作業辦法」案。
（14） 討論修訂「關係人交易作業程序」案。
（15） 討論修訂本公司股東會議事規則案。
（16） 討論修訂本公司章程案。
（17） 討論解除董事競業禁止案。

Proposals and Discussion【Examples】

1. Adoption of the 2XXX Business Report and Financial Statements

2. Adoption of the Proposal for Distribution of 2XXX Profits

3. Adoption of the Proposal for 2XXX Deficit Compensation
4. Proposal for a new share issue through capitalization of earnings and employee bonus

5. Proposal for a capital reduction plan to offset company losses
6. Proposal of Capital Injuction

7. Proposal of Capital Reduction
8. Proposal for a cash offering by private placement

9. Amendment to the Operational Procedures for Loaning of Company Funds

10. Amendment to the Operational Procedures for Endorsements and Guarantees

11. Amendment to the Operational procedures for Acquisition and Disposal of Assets
12. Amendment to the Operating Procedures for Trading Derivatives

13. Amendment to the Operating Procedures for Supervision of Subsidiaries

14. Amendment to the Operating Procedures for Trading with Related-parties
15. Amendment to the Rules of Procedure for Shareholder Meetings

16. Amendment to the Company's Corporate Charter (Articles of Incorporation)
17. Proposal of Release the Prohibition on Directors from Participation in Competitive Business
七、選舉事項：【常見議案舉例】
（一）選舉第N屆董事及監察人。
（二）略。
Elections 【Examples】

1. The ○○th Election of Directors and Supervisors

2. ……
八、其他事項：
Other Matters
九、臨時動議。
Questions and Motions
十、散會。
Adjournment
報告事項
【常見議案或部分說明文字舉例】
Management Presentations

 (Reports on Company Affairs)
【Examples】
報告案一
案由：本公司2XXX年度營業報告案，報請公鑒。
說明：本公司2XXX年度營業報告書，請參閱本議事手冊第 頁~第 頁。
Report No. 1

2XXX Business Reports
Explanation:

The 2XXX Business Report is attached as pp. [X-X], Appendix X.

報告案二
案由：本公司2XXX年度營業計劃案，報請公鑒。
說明：本公司2XXX年度營業計劃書，請參閱本議事手冊第 頁~第 頁。
Report No. 2

2XXX Business Plans

Explanation:

The 2XXX Business Plans are attached as pp. [X-X], Appendix X.

報告案三
案由：本公司2XXX年度財務報告案，報請公鑒。
說明：本公司2XXX年度財務報告，請參閱本議事手冊第 頁~第 頁。
Report No. 3
2XXX Financial Statements

Explanation:

The 2XXX Financial Statements are attached as pp. [X-X], AppendixX.
報告案四
案由：監察人(審計委員會)審查本公司2XXX年度決算表冊報告案，報請公鑒。
說明：監察人(審計委員會)審查報告書，請參閱本議事手冊第 頁~第 頁。
Report No. 4
Supervisor’s(Audit Committee’s) Review Report on the 2XXX Financial Statements

Explanation:

The 2XXX Supervisor’s (Audit Committee’s)Review Report is attached as pp. [X-X], Appendix X.

報告案五
案由：現金增資辦理情形報告案，報請公鑒。
說明：為因應XXX計畫，本公司辦理現金增資，募資金額為XXX元
Report No. 5
The Status of Cash Injection
Explanation:

In order to XXX, the company have raised NT$XXXX
報告案六
案由：本公司背書保證情形報告案，報請公鑒。
說明：本公司為子公司XXX背書保證美金XXX元
Report No. 6
The Status of Endorsement and Guarantee
Explanation:

The board decided to endorse for subsidiary for US$XXXX.
報告案七
案由：本公司大陸投資情形報告案，報請公鑒。
說明：本公司在大陸XX、XX省設有子公司X家，去年度稅後淨利為XXX元
Report No. 7
Implementation of Investments in the PRC
Explanation:

There are X subsidiaries in China and their net income last year amounted to XXX.
報告案八
案由：本公司投資子公司情形報告案，報請公鑒。
說明：本公司在美國設有X家子公司，去年度稅後淨利為XXX元
Report No. 8
The Status of Implementation of Investments in Subsidiaries
Explanation:
There are X subsidiaries in US and their net income last year amounted to XXX.
報告案九
案由：國內無擔保公司債發行情形報告案，報請公鑒。
說明：為因應XXX計畫，去年度發行無擔保公司債XXX元
Report No. 9
Issue of Domestic Unsecured Corporate Bonds
Explanation:

In order to XXX, the board had proceeded the issue of domestic unsecured corporate bonds for XXX.
報告案十
案由：海外可轉換公司債發行情形報告案，報請公鑒。
說明：為因應XXX計畫，去年度發行海外可轉換公司債XXX元
Report No. 10
The Status of Foreign Convertible Bonds Transferring
Explanation:

In order to XXX, the board had proceeded the issue of foreign convertible bonds for XXX.

報告案十一
案由：買回公司股份執行情形報告案，報請公鑒。
說明：
公司於去年度執行庫藏股

(1)董事會通過日期：

(2)買回股份目的： 

(3)買回方式：

(4)買回期間：

(5)買回股數：

(6)買回股數占發行總股數比例：

(7)買回總金額：

(8)平均買回價格：

Report No. 11
Implementation of Share Buyback Program

Explanation:

The company completed a share repurchase program in last year:

(1) Date of Board resolution: 

(2) Purpose of the buyback: 

(3) Method of buyback: 

(4) Buyback period: 

(5) Number of shares bought back : 

(6) Number of shares bought back as a percentage of total outstanding shares: 

(7) Total value of shares bought back:

(8) The average buyback price per share:

報告案十二
案由：庫藏股轉讓執行結果報告案，報請公鑒。
說明：
公司於去年度執行庫藏股並轉讓

(1)董事會通過日期：

(2)買回股份目的： 

(3)買回方式：

(4)買回期間：

(5)買回股數：

(6)買回股數占發行總股數比例：

(7)買回總金額：

(8)平均買回價格：

(9)股份註銷日期：
Report No.12
The Status of Treasury Stocks Transferring
Explanation:

The company transferred treasury stocks in last year:

(1) Date of Board resolution: 

(2) Purpose of the buyback: 

(3) Method of buyback: 

(4) Buyback period: 

(5) Number of shares bought back : 

(6) Number of shares bought back as a percentage of total outstanding shares: 

(7) Total value of shares bought back:

(8) The average buyback price per share:

(9) Number of shares transferred:
報告案十三
案由：公司辦理註銷庫藏股報告案，報請公鑒。
說明：
公司於去年度執行庫藏股

(1)董事會通過日期：

(2)買回股份目的： 

(3)買回方式：

(4)買回期間：

(5)買回股數：

(6)買回股數占發行總股數比例：

(7)買回總金額：

(8)平均買回價格：

(9)股份註銷日期：
Report No. 13
The Status of Capital Reduction via Buyback Treasury Stocks Nullifing
Explanation:
The company completed a share repurchase program in last year:

(1) Date of Board resolution: 

(2) Purpose of the buyback: 

(3) Method of buyback: 

(4) Buyback period: 

(5) Number of shares bought back : 

(6) Number of shares bought back as a percentage of total outstanding shares: 

(7) Total value of shares bought back:

(8) The average buyback price per share:

(9) Number of shares cancelled:
報告案十四
案由：公司虧損達實收資本額二分之ㄧ報告案，報請公鑒。
說明：
因景氣衰退，本公司虧損已達實收資本額二分之一，並計畫XXXX因應
Report No.14
Report on Accumulated Losses Reaching One-Half of Paid-in Capital 
Explanation:

Because of recession, accumulated losses of the company have reached one-half of paid-in capital. The company plans to……
承認及討論事項
【常見議案或部分說明文字舉例】
Proposals and Discussion
【Examples】
案一                                                       董事會 提
案由：本公司2XXX年度營業報告書及財務報表案，提請 承認。
說明：一、本公司2XXX年度財務報表，業經○○會計師事務所○○○及○○○會計師查核竣事，並出具查核報告在案，連同營業報告書及決算表冊，提經本公司董事會決議通過，並經送請監察人查核完畢，提請股東常會承認。
二、前項表冊請參閱本議事手冊第 頁~第 頁。
決議：
1.  Proposed by the Board 
Proposal: 

Adoption of the 2XXX Business Report and Financial Statements

Explanation:

（1）XX Company’s Financial Statements, including the balance sheet, income statement, statement of changes in shareholders’ equity, and statement of cash flows, were audited by independent auditors, XXX and XXX of XX Firm. Also Business Report and Financial Statements have been approved by the Board and examined by the supervisors of XX Company.
（2）The 2XXX Business Report, independent auditors’ audit report, and the above-mentioned Financial Statements are attached in the Meeting Agenda, pp. [X-X].
Resolution:
案二                                                       董事會 提
案由：本公司2XXX年度盈餘分配案，提請 承認。
說明：一、本公司2XXX年度盈餘分配，業經董事會依公司法及本公司章程規定擬具分派如下表。
二、本公司2XXX年稅後純益為新台幣○○○元，提撥法定盈餘公積新台幣○○○元，加計期初未分配盈餘新台幣○○○元，期末可分配盈餘為新台幣○○○元，擬分配股東紅利○○○元。
三、本案俟股東常會通過後，授權董事會訂定除權、息基準日及其他相關事宜。
四、本次盈餘分派於配股、息基準日前，若基於法令變更、主管機關要求、本公司買回公司股份/將庫藏股轉讓員工/國內可轉換公司債轉換股份/海外可轉換公司債轉換股份/員工認股權之行使等因素，影響流通在外股份數量，致使股東配息比率及配股比率發生變動而需修正時，授權董事會全權處理。
五、本公司盈餘分配表如下：
XXXX股份有限公司
盈餘分配表
2XXX年
                                           單位：新台幣元
	項     目
	金  額

	期初餘額
	XXXX

	加：本年度稅後淨利
	XXXX

	減:提列10%法定盈餘公積  
	XXXX

	可供分配盈餘
	XXXX

	分配項目：
	 

	股東紅利
	XXXX

	期末未分配盈餘
	XXXX

	附註： 

配發員工紅利  XXX元
配發董監事酬勞XXX元


決議：
2. Proposed by the Board

Proposal: 

Adoption of the Proposal for Distribution of 2XXX Profits

Explanation:

（1）The Board has adopted a Proposal for Distribution of 2XXX Profits in accordance with the Company Act and Articles of Incorporation. Please refer to the 2XXX PROFIT DISTRIBUTION TABLE below.
（2）2XXX net profit after tax is NT$ XXXX. After setting aside the legal reserve of NT$ XXXX, and then adding beginning retained earnings of NT$ XXXX, the unappropriated retained earnings are NT$ XXXX and the proposed dividend to shareholders is NT$ XXXX.

（3）Upon the approval of the Annual Meeting of Shareholders, it is proposed that the Board of Directors be authorized to resolve the ex-dividend date, ex-rights date, and other relevant issues.

（4）In the event that, before the distribution record date, the proposed profit distribution is affected by an amendment to relevant laws or regulations, a request by the competent authorities, or a buyback of shares or issuance of new shares for transferring treasury shares to employees or for equity conversion in connection with domestic or overseas convertible corporate bonds or other convertible securities or employee stock options, it is proposed that the Board of Directors be authorized to adjust the cash and stock to be distributed to each share based on the number of actual shares outstanding on the record date for distribution.
（5）Please refer to the Profit Distribution Table as follows:
Name of Company

PROFIT DISTRIBUTION TABLE

Year 2XXX

                                          （Unit: NTD＄）

	Items
	Total

	Beginning retained earnings
	XXXX

	Add: net profit after tax
	XXXX

	Less: 10% legal reserve
	XXXX

	Distributable net profit
	XXXX

	Distributable items: 
	 

	Dividend to shareholders
	XXXX

	Unappropriated retained earnings
	XXXX

	Notes: 

Employee bonus sharing  XXX

Compensation of directors and supervisors XXX


Resolution: 

案三                                                       董事會 提
案由：本公司2XXX年度虧損撥補案，提請 承認。
說明：本公司2XXX年度虧損撥補表如下表。
XXXX股份有限公司
虧損撥補表
2XXX年
                                           單位：新台幣元
	項     目
	金  額

	期初未分配盈餘(累計虧損)
	XXXX

	加(減)：2XXX年度稅後淨利(損)
	XXXX

	加(減)：YYYY變動增(減)保留盈餘
	XXXX

	期末待彌補虧損
	XXXX

	待彌補項目：
	

	  法定盈餘公積
	XXXX

	  特別盈餘公積
	XXXX

	  資本公積
	XXXX

	期末累積虧損
	XXXX


附註：本公司擬不發放股利、董監事酬勞及員工紅利。
決議：
3. Proposed by the Board

Proposal: 

Adoption of the Proposal for 2XXX Deficit Compensation 
Explanation:

Please refer to the 2XXX Deficit Compensation Statement as follows:

Name of Company

Deficit Compensation Statement
 2XXX 

                                                         (Unit: NTD$)
	Items
	Total

	Unappropriated retained earnings (or accumulated deficit) of prior years
	XXXX

	+ (-): 2XXX net profit (loss)
	XXXX

	+ (-): YYYY increase（decrease）in retained earnings
	XXXX

	Deficit yet to be compensated – at the end of 2XXX
	XXXX

	Items for compensating deficit: 
	

	  Statutory reserves
	XXXX

	  Special reserves
	XXXX

	  Additional paid-in capital
	XXXX

	Deficit yet to be compensated
	XXXX


Notes: XXXX Company proposed not to distribute dividends, compensation of directors and supervisors, and employee bonus.

Resolution: 

案四                                                       董事會 提
案由：盈餘及員工紅利轉增資發行新股案，提請 討論。
說明：一、本公司為XXXXX原因(ex.考量未來業務發展需要)，擬自2XXX年可分配盈餘中提撥股東股票股利新臺幣○○○元，發行新股○○○股；員工股票紅利新臺幣○○○元，其發行股數以股東會前一日收盤價並考量除權除息之影響為計算基礎計算之，計算不足一股之員工紅利以現金發放。
二、本次增資發行之新股，其權利及義務與原已發行之普通股相同。
三、本次發行新股，俟股東會通過並呈奉主管機關核准後，由董事會另訂定配股基準日。
四、…。
決議：
4. Proposed by the Board

Proposal: 

Proposal for a new share issue through capitalization of earnings and employee bonus. Please proceed to discuss. 

Explanation:

(1) For the further development of company business, the management plans to withdraw NTD$○○○○○○ from distributable earnings to issue dividends stocks of NTD$○○○ (○○○ shares), and employee bonus stocks of NTD$○○○. The total number of employee bonus stocks to be issued shall be determined by the closing price of the day before the meeting date, and taking into account the influence of the ex-right and ex-dividend factors. Employee bonuses of less than one share shall be distributed in cash. 

(2) The shareholder rights and obligations of the new shares are the same as those of existing shares. 

(3) After the approval of the Annual Meeting of Shareholders and the competent authority, the new shares will be distributed on a record date determined by the Board.

(4) ……  

Resolution: 

案五                                                       董事會 提
案由：本公司辦理減資彌補虧損案，提請 討論。
說明：一、減資緣由：為XXXXX (ex.健全財務結構及配合公司未來營運發展需要)，擬依公司法第168條規定，辦理減少資本額以消除累積虧損。
二、減資金額：新台幣○○○元整。
三、消除股份：普通股○○○股。
四、減資比率：○○%，按減資基準日股東名簿記載之股東持股比率消除股份，即每仟股消除○○○股，減資後未滿壹股之畸零股以現金支付之，其股份授權董事長洽特定人按面額認購。
五、減資後實收資本額：新台幣○○○元整，每股面額新台幣壹拾元，發行股數為○○○股。
六、本次減資案經股東常會決議通過並奉主管機關核准後，授權董事會另訂減資基準日並辦理減資作業之相關事宜。
七、本次辦理減資之相關事宜，若因法令規定或經主管機關修正時，提請股東常會授權董事會處理之。
八、…
決議：
5. Proposed by the Board

Proposal: 

Proposal for a capital reduction plan to offset company losses. Please proceed to discuss.

Explanation:

(1) Reason for reduction: For purposes of strengthening financial structure and business development, the company proposes to carry out a capital reduction plan to eliminate accumulated deficit in accordance with Article 168 of the Company Act. 

(2) Total amount: NTD$OOO.

(3) Cancelled shares: OOO shares of common stock.

(4) Cancellation ratio: OO%. The cancelled shares are determined by the shareholding ratio of shareholders in the register of shareholders on the record date of the reduction, i.e. for every 1,000 shares, OOO shares will be cancelled. Shareholding of less than one share after reduction shall be paid in cash. Fractional shares will be purchased by persons arranged by the Chairman as authorized by the Board. 

(5) Paid-in capital after reduction: NTD$OOO (share par value NTD$10, total OOO shares issued). 

(6) The company shall file the capital reduction plan with the Financial Supervisory Commission for approval after the resolution by the Annual Meeting of Shareholders, and authorize the Board to set up a reduction record date and to conduct the reduction procedures.

(7) It is proposed that the Board of Directors be authorized to take any action that may be required in connection with the capital reduction plan as a result of any amendment to applicable laws or regulations or as required by the competent authorities.  

(8) ……
Resolution: 
案六                                                       董事會 提
案由：本公司普通股現金增資案，提請 討論。
說明：為因應XXX計畫，本公司擬辦理現金增資，募資金額為XXX元
決議：
6. Proposed by the Board

Proposal: 

Proposal of Capital Injection. Please proceed to discuss.

Explanation:

In order to XXX, the company plans to raise NT$XXXX
Resolution: 

案七                                                       董事會 提
案由：本公司辦理現金減資案，提請 討論。
說明：本公司帳上現金達XXX元，為提升經營效率，擬每股退還XX元
決議：
7. Proposed by the Board

Proposal: 

Proposal of Capital Reduction. Please proceed to discuss.

Explanation:

The company plans to return XX per share in order to improve operating effectiveness.
Resolution: 

案八                                                       董事會 提
案由：本公司以私募方式辦理普通股現金增資案，提請 討論。
說明：為因應XX計畫，本公司擬以私募方式辦理現金增資，預計募資XXX元
決議：
8. Proposed by the Board

Proposal: 

Proposal for a cash offering by private placement. Please proceed to discuss.

Explanation:

In order to XXX, the company plans to raise NT$XXXX in private.
Resolution: 

案九                                                       董事會 提
案由：修訂「資金貸與他人作業程序」案，提請 討論。
說明：為XXXXX(ex.配合實務需求及法令修訂)，擬修訂本公司「資金貸與他人作業程序」，修訂條文對照表請參閱本議事手冊第 頁~第 頁。
決議：
9. Proposed by the Board

Proposal: 

Amendment to the Operational Procedures for Loaning of Company Funds. Please proceed to discuss.

Explanation:

In order to conform to the needs of commercial practice (or amendments to related commercial laws), the company hereby proposes to amend the Operational Procedures for Loaning of Company Funds Please refer to page ○ ( appendix XX) for details.

Resolution:
案十                                                       董事會 提
案由：修訂「背書保證作業程序」案，提請 討論。
說明：為XXXXX(ex.配合實務需求及法令修訂)，擬修訂本公司「背書保證作業程序」，修訂條文對照表請參閱本議事手冊第 頁~第 頁。
決議：
10. Proposed by the Board

Proposal: 

Amendment to the Operational Procedures for Endorsements and Guarantees. Please proceed to discuss.

Explanation:

In order to conform to the needs of commercial practice (or amendments to related commercial laws), the company hereby proposes to amend the Operational Procedures for Endorsements and Guarantees. Please refer to page ○ ( appendix XX) for details.

Resolution: 

案十一                                                      董事會 提
案由：修訂「取得或處分資產作業程序」案，提請 討論。
說明：為XXXXX(ex.配合實務需求及法令修訂)，擬修訂本公司「取得或處分資產作業程序」，修訂條文對照表請參閱本議事手冊第 頁~第 頁。
決議：
11. Proposed by the Board

Proposal: 

Amendment to the Operational Procedures for Acquisition and Disposal of Assets. Please proceed to discuss.

Explanation:

In order to conform to the needs of commercial practice (or amendments to related commercial laws), the company hereby proposes to amend the Operational Procedures for Acquisition and Disposal of Assets. Please refer to page ○ ( appendix XX) for details.

Resolution: 

案十二                                                      董事會 提
案由：修訂「從事衍生性商品作業程序」案，提請 討論。
說明：為XXXXX(ex.配合實務需求及法令修訂)，擬修訂本公司「從事衍生性商品作業程序」，修訂條文對照表請參閱本議事手冊第 頁~第 頁。
決議：
12. Proposed by the Board

Proposal: 

Amendment to the Operational Procedures for Trading Derivatives. Please proceed to discuss.

Explanation:

In order to conform to the needs of commercial practice (or amendments to related commercial laws), the company hereby proposes to amend the Operational Procedures for Trading Derivatives. Please refer to page ○ ( appendix XX) for details.

Resolution: 

案十三                                                      董事會 提
案由：修訂「監理子公司作業程序」案，提請 討論。
說明：為XXXXX(ex.配合實務需求及法令修訂)，擬修訂本公司「監理子公司作業程序」，修訂條文對照表請參閱本議事手冊第 頁~第 頁。
決議：
13. Proposed by the Board

Proposal: 

Amendment to the Operational Procedures for Supervision of Subsidiaries. Please proceed to discuss.

Explanation:

In order to conform to the needs of commercial practice (or amendments to related commercial laws), the company hereby proposes to amend the Operational Procedures for Supervision of Subsidiaries. Please refer to page ○ ( appendix XX) for details.

Resolution: 

案十四                                                      董事會 提
案由：修訂「關係人交易作業程序」案，提請 討論。
說明：為XXXXX(ex.配合實務需求及法令修訂)，擬修訂本公司「關係人交易作業程序」，修訂條文對照表請參閱本議事手冊第 頁~第 頁。
決議：
14. Proposed by the Board

Proposal: 

Amendment to the Operational Procedures for Trading with Related-parties. Please proceed to discuss.

Explanation:

In order to conform to the needs of commercial practice (or amendments to related commercial laws), the company hereby proposes to amend the Operational Procedures for Trading with Related-parties. Please refer to page ○ ( appendix XX) for details.

Resolution: 

案十五                                                      董事會 提
案由：修訂本公司股東會議事規則案，提請 討論。
說明：為XXXXX(ex.配合實務需求及法令修訂)，擬修訂本公司「股東會議事規則」，修訂條文對照表請參閱本議事手冊第 頁~第 頁。
決議：
15. Proposed by the Board

Proposal: 

Amendment to the Rules of Procedure for Shareholder Meetings. Please proceed to discuss.  

Explanation:

In order to conform to the needs of commercial practice (or amendments to related commercial laws), the company hereby proposes to amend the Rules of Procedure for Shareholder Meetings. Please refer to page ○ ( appendix XX) for details.

Resolution: 

案十六                                                     董事會 提
案由：修訂本公司章程案，提請 討論。
說明：為XXXXX(ex.配合實務需求及法令修訂)，擬修訂本公司章程部分條文，修訂條文對照表請參閱本議事手冊第 頁~第 頁。
決議：
16. Proposed by the Board

Proposal: 

Amendment to the Company Corporate Charter (Articles of Incorporation). Please proceed to discuss.

Explanation:

In order to conform to the needs of commercial practice (or amendments to related commercial laws), the company hereby proposes to amend the Corporate Charter. Please refer to page ○ ( appendix XX) for details.

Resolution: 
案十七                                                     董事會 提
案由：解除本公司董事競業禁止案，提請 討論。
說明：提請股東會解除董事競業禁止
決議：
17. Proposed by the Board

Proposal: 

Proposal for Release the Prohibition on Directors from Participation in Competitive Business. Please proceed to discuss.

Explanation:

Proposal for release the prohibition on directors from participation in competitive business

Resolution: 

選舉事項
【舉例】
Election 

【Examples】

案由：選舉第N屆董事及監察人。
說明：一、本公司第N-1屆董事會○位董事以及○位監察人之任期將於2XXX年○月○日屆滿三年，依法應於今年召集之股東常會中改選。

二、本選舉案業經本公司第N-1屆董事會第○次會議通過。

三、第N屆新選任之董事○位、監察人○位，任期均為三年，自2XXX年○月○日至2XXX年○月○日止。

四、依本公司章程第○條規定，本公司董事中含獨立董事○人，採候選人提名制度。本公司業已於2XXX年○月○日召開董事會對獨立董事候選人資格予以審查，會中通過獨立董事○○○、○○○及○○○三人資格，茲將相關資料載明如下：

	姓名
	學歷
	主要經歷
	目前任職
	持有股份

	○○○
	
	
	
	

	○○○
	
	
	
	

	○○○
	
	
	
	


五、…
選舉結果：
Proposal: 

The company is responsible for identifying and evaluating nominees for director and supervisor seats, and recommending to the Board a slate of nominees for the ○th Directors and Supervisors election. 

Explanation:

1. The three-year term of ○ directors and ○ supervisors of the ○th Board will be end on mm/dd/yy. Accordingly, the company proposes to duly elect new Board members at this year's Annual Meeting of Shareholders. 

2. The Board election proposal has been approved by the ○th meeting of the ○the Board of the company.

3. The shareholders’ meeting shall elect ○ directors and ○ supervisors. Their three-year term will start from mm/dd/yy and conclude on mm/dd/yy. 

4. According to Article ○ of the Corporate Charter, a total of ○ independent directors shall be elected from the nomination list prepared by the company. The qualification of the 3 nominated independent directors has been reviewed by the Board meeting on mm/dd/yy. Personal information of the 3 nominees is as follows:
	Name
	Education
	Experience
	Present position
	Shareholding

	○○○
	
	
	
	

	○○○
	
	
	
	

	○○○
	
	
	
	


5. ……
Voting Results

其他事項
Other Matters
臨時動議
Questions and Motions

散會
Adjournment

【舉例】

Examples

附錄一：董事會議事規則

Appendix 1 Rules of Procedure for Shareholder Meetings
….
附錄二：公司章程

Corporate Charter(Article of Incorporation)
….
附錄三：董事及監察人選舉辦法

Rules for Director and Supervision Elections
….
附錄四：董事、監察人持股情形
XXXX股份有限公司
董事、監察人持股情形
                                         基準日(停止過戶日)：  年  月  日
	職稱
	姓名
	選任
日期
	選任時持有股數
	現在持有股數
	備註

	
	
	
	種類
	股數
	佔當時發行%
	種類
	股數
	佔當時發行%
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


註1：  年  月  日(選任日期)發行總股數:                  股
註2：  年  月  日(停止過戶日)發行總股數:              股
註3：全體董事法定應持有股數：   股、截至  年  月  日(停止過戶日)止持有：   股
註4：全體監察人法定應持有股數：  股、截至  年  月  日(停止過戶日)止持有：     股
註5：獨立董事、監察人持股不計入董監事持股數
Appendix 4
Shareholding of Directors and Supervisors

Name of Company

Shareholding of Directors and Supervisors
                                             Book closure date: MM DD, Year
	Position
	Name
	Date elected 
	Shareholding while elected 
	Current shareholding
	 Remarks

	
	
	
	Type
	Shares
	Shareholding ratio (%)
	Type
	Shares
	Shareholding ratio (%)
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Note 1: Total issued shares: _______ shares on mm/dd/yy (date elected).
Note 2: Total Issued shares: _______ shares on mm/dd/yy (book closure date).
Note 3: The minimum required combined shareholding of all directors by law: ______ shares    

The combined shareholding of all directors on the book closure date: ______ shares 

Note 4: The minimum required combined shareholding of all supervisors by law: ______ shares 

The combined shareholding of all supervisors on the book closure date: ______ shares

Note 5: The shares held by independent directors and independent supervisors shall not be counted in the calculation of director and supervisor shareholdings. 

附錄五：本次無償配股對公司營業績效、每股盈餘及股東投資報酬率之影響

Appendix 5 The Impact of Stock Dividend Issuance on Business Performance, EPS, and Shareholder Return Rate
….

PAGE  
2

